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Dear Parents,

We would like to welcome you to the Providence Family! Thank you for choosing
Providence Catholic Preschool and Learnin
childcare. The most important ministry that God has entrusted to us is our role as par-

ents. As followers of Jesus Christ, we are called to raise our children as His followers

as well. We are here to help you guide and direct your child/ren. Itis our goal to sup-
port your childbés physical, I ntell ectual,
our learning center.

We welcome you as part of our Providence family and we understand that life has
both joys and challenges. Therefore, we want you to rely on us as educators and as
resource professionals. Be sure to share with us both your joys and your challenges
as we are always willing to share our insights too. m

If you have any questions now or in the future, please contact the center, we look for- "t
ward to working with you and your family.

Sincerely yours,

Mrs. Vanessa Buchberger- Director
Mrs. Susanne Meyer- Principal
Education Committee

PCPLC | preschool@providencecatholicschool.org
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Welcome

Mission

We believe that it is the responsibility of Providence Catholic Preschool and Learning Center
(PCPLC) to:

1. Foster an appreciation of Godoés | ove for all
Realize that children must be treated as individuals.

Guide, protect, and encourage children to learn at their own pace.

Provide activities that are flexible for both large and small groups.

Provide materials for learning that relate to each age group.

Meet all Archdiocesan requirements.

N o g bk~ w DN

Provide information to parents concerning the welfare of the child and activities in the school

environment.
Child Care We Believe

& Infant Program .Providence Catholic Preschool and Learning Center

provides care and curriculum which are developmen-

tally appropriate for early childhood and geared to

& Alldaycarefor3and4yearolds t he childés individual physicas

lectual and spiritual needs.

& Toddler Program

Providence Catholic Preschool is an integral part of
Providence Catholic School and benefits from its
& 3 Year Old Preschool Program educational and spiritual expertise.

Learning Experiences

& 4 Year Old Preschool Program

School -Age Programs

& Before/After Care
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caf nolie

Preschool & Learning Genter

Spring Break
Winter Break

School Breaks
Summer Program
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Security of Children

Checking In/Out Visitors

The Center has a new system in place Visitors are always welcome at Providence especially
called ProCare. This system will allow if you are a parent or guardian that would like to see
you or any family members to drop off what your child is doing in our school. The only thing
and pick up, You and family members we ask is that you let the director know prior to your
will be required to be registered. visit. This gives us a chance to inform all of the teach-

ers that we will have a guest in the building.

Emergencies

We have emergency procedures for PCPLC, posted in each classroom. Each teacher in the
building is familiar with each separate classrooms emergency plan. For the safety of your chil-
dren, each month we will practice a fire drill. We will also practice a tornado drill two times a year.

If an emergency should occur at the center, we will notify you as soon as possible. Each class-
room teacher wil/ have an updated file that i ncl
and any emergency contacts that we were given at the beginning of the year.

Please keep us up to date on phone numbers and any change of address or important student
information so we can reach you in case of an emergency, illness or if your child is injured.

PCPLC | preschool@providencecatholicschool.org | 5




Safety and Health

Nutrition Breakfast

Your chil dodos heal th iPCPLWoes notsene éreakfast) loweper wherr i t y
and that begins with a balanced meal. One children are dropped off between 6:00 AM and

benefit of PCPLC is that if your child stays all 7:30 AM parents/guardians are welcome to pack

day we are able to offer you hot lunch fora  a breakfast for your child.

fee of $2.50 per day. The center can provide

milk to children at a cost of 30 cents per car-

ton. If Providence Catholic School is closed, Food Allergies

then your child will need a cold lunch. Providence Catholic Preschool and Learning

You also have the option of bringing a bag Center is a peanut free facility. This includes
lunch. We leave this to your discretion but any tree processing nuts or anything that is
suggest a balanced meal consisting of a pro- processed in the same plants as a peanut prod-
tein and a fruit or vegetable. uct. If you bring in any sort of snack such as a
granola bars or cookies they must come in the

Please do not bring soda or candy.
g y package so it can be checked by the teacher.

A hot lunch menu will be sent home monthly.

Birthday Treats o
Birthday treats are wel- =

come as long as they are peanut free & pack-
aged.

Snacks

If your child is enrolled in our three or four year old preschool program, he/she will not be re-

quired to bring a snack on those days. In our three and four year old preschool, each family

will be asked to bring a snack for your chil dods
by the teacher on a monthly basis. If your child is not enrolled in a preschool program, he/she

will be asked to bring two snacks a day. PCPLC has snack twice a day. One is held between

9:00-9:30 am, and the second is held between 2:00-2:30 pm.

If your child is an after care student, he/she is also required to bring an afternoon snack.

PCPLC is not responsible for supplying your child with snacks. If snacks are forgotten, we will
provide one the first time for a fee of $1.00, The second time snack is forgotten, he/she will be
charged $2.00 and the third time the parent will be notified and arrange for a snack to be
dropped off.

You may bring a box of snacks weekly to be left at the center should that be more convenient
for your family.
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Safety and Health

Diapering and Toilet Training

PCPLC requires you to supply your own diapers and wipes for your child. Teachers will notify you
in a timely manner if you are getting low on either of the above. Diapers are checked hourly and
changed as needed.

Once you begin to potty train, we ask that you let us know so that we can work with you to help your
child have a successful potty training experience. We request that your child be at least 18 months
before doing so.

Our center is equipped with potty chairs to help your child. We ask that while potty training, you pro-
vide the center with an adequate amount of extra clothing. Soiled clothes will be sent home in a
plastic bag daily.

Before leaving the toddler room, all children should be potty trained, but we do understand that chil-
dren have an occasional accident.

If a child does have an accident and does not have clothes at the center, the center will provide a
pair of underwear and socks along with a change of clothes. All clothes must be returned.

lliInesses

PCPLC is not required to take care of children who are sick. If your child shows any of the following
symptoms we ask that you please keep him/her home until he/she is symptom free for 24 hours:

o Fever

« Constant cough

e« Wheezing
« Vomiting
« Rash

e Recurrent diarrhea

Communicable Diseases

According to State Statue HHS 145.04-04, any communicable disease ( Chicken pox, measles,
mumps e.g.) must be reported to the local public health department by the parent. Any questions
you may have should be directed to the Kenosha County nurse, Health Department at 262-605-6700
or at 1-800-472-8008. In addition, the school office must be notified.

PCPLC | preschool@providencecatholicschool.org | 7




Safety and Health

Medication

Before we are abl e to gi v epresaiption medicatibndve siusgthave s cr i p
written authorization from you. In some cases we must also have a doctors note.

If you need to send a prescription or non-prescription drug to school, it must be in the original pack-
age.

If medication is brought to school, it must be checked in with a teacher who will then put it in a
locked cabinet.

Medical Log

A medical log is required to be kept at PCPLC. The medical log will include entries from administra-
tion of medication, suspected abuse, injuries that a child comes into the Center with, and injuries
and incidents that occur while the child is in the Center.

Allergies

|l f your child has an allergy, please notify

t he
structions on how we are to deal with your <chil

d

Injuries and Accidents

Safety is a huge concern here at PCPLC but as parents we know that accidents do happen. Our
staff at PCPLC has been trained in CPR and first aid. All staff will provide necessary first aid and life
saving treatment to children if needed.

Minor injuries, such as scrapes and small cuts, will be washed with soap and water and kept clean.

Serious injuries: If an injury requires immediate professional care, 911 will be called. After 911, par-

ent/guardian will be called. Other than immediate care, parents will be notified so we may follow their
wishes. If we are unable to reach a parent, emergency treatment will be given as dictated by the in-

jury. Parents or emergency people listed on the registration form will be contacted and informed of

procedures.

Parents are financially responsible for all expenses. Children will be transported
to St. Catherineds Medical Center on Hi c%i'“y 50
injury requiring physician care/medical attention. %3

¥

)

®

Whether a minor or major injury, each parent will have notification of all injuries
through verbal communication and an accident report.
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Safety and Health

Daily Health Care

All toys, floors, and equipment will be disinfected as needed.
Large equipment will be disinfected at least once a week.

All staff and children will be required to wash their hands be-
fore and after handling food, after using the bathroom, and
when they become soiled.

Staff is required to use gloves to protect themselves as well as each child during injury, handling of
body secretions, cleaning, and food prep. Gloves are to be changed between each use and dis-
posed of in the covered garbage can.

A list of all of our students medical conditions and allergies will be provided to each staff member.

The staff of PCPLC will utilize services from th
about health issues. We take the health of all children very seriously.

Child Abuse and Neglect

All childcare personnel in the State of Wisconsin are mandated reporters of suspected child abuse
or neglect. All staff affiliated with PCPLC will report suspected abuse and/or neglect to the local au-
thorities.

All staff will be trained in recognizing child abuse using information from the local health department
and training through the Archdiocese using the i

Inclement Weather

Outdoor activities will take place daily, weather permitting. If the temperature is below 10 degrees
above zero, the children will not be outdoors.

During Ozone Action Days, the children will have limited amount of time outdoors for their protection.

Please bring sunscreen for your child when it is necessary. This will be applied by the teachers that
are on duty. A form will be sent home requesting your written permission to do this.

PCPLC]| preschool@providencecatholicschool.org | 9




Tuition and Fees

Registration Fee Tuition

An annual registration fee is due Infant/toddler (any child not potty trained) $36.00 per day
when you enroll your child/ren at

T 7" 3year old preschool 3 days $128.00 per month
the beginning of each academic
year_ A registration fee |S re- 4 yeal’ Old prESChOOI 4 dayS $14400 pel’ month
quired for all full-time, part-time, 3 year old to 12 year old all day care $31.00 per day
and drop-in children.

P Half day fee $20.00 per day
Registration fees are nonrefund-

g ! y Before School care $7.00 per day

able. If you terminate your child-
care for any reason and then re- After School care $10.00 per day
enroll you will be charged an-

: ) In-service days/early release $4.00 per hour
other registration fee of $25.
. ) Day of Preschool $12.00 per day
Registration fee: $25.00
Billing
I f your child attends day care, your statement

attendance and will be due seven days after the billing date.
Payments for preschool are due the first Friday of every month.

We will also send out a monthly calendar for you to fill out. On this calendar please fill out the days
that your child will be here to the best of your knowledge.

Late Pick -up Fee Special Discounts

Parents are allowed ten minutes be- PCPLC offers special discounts to parents with multiple chil-
fore a scheduled session to drop off  dren enrolled. We have a 10% family discount. This means
your child. Any child in attendance you pay full price for your first child and receive 10% off for
after 6:00 PM will be charged $1.00  each child after that.

per minute.

Operations

We serve the needs of children six weeks to 12 years old re-
gardless of race, sex, religion, national origin, handicap and
sexual orientation.
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Center Hours and Time Off

Hours

The Center is open year round, Monday thru Friday from 6:00 AM to 6:00 PM with the exception of
the listed holidays.

Holidays

PCPLC is closed on the following days:

« Thanksgiving

e Christmas Eve and Christmas Day

e« New Year os Eve and
e Good Friday

e Memorial Day

« Fourth of July

e Labor Day

Closings

If the preschool, day care, or both need to be closed for weather related reasons, the following TV
stations will be notified: Channel 4, Channel 6, and Channel 12. If you are in doubt, please consult
any of these television stations. If Providence Catholic School is closed, there will be no preschool
classes held that day; however the day care will remain open. Please call in the morning to let us
know that your child will be coming. If there are no children before 9:00 AM and we are not notified
that children will be coming, the Center will close.

Power Loss

If there is a power outage, every attempt will be made to try to remain open. If for some reason the
Center must close, parents will be contacted to pick up their child(ren).

g

I
-—
—
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Parent Participation

PCPLC/ preschool@providencecatholicschool.org

PCPLC has an easy way for you to keep up with the demands of being a preschool parent. Check
out our helpful website! On the Providence Catholic School website you are able to do everything

from downl oadi

ng your

Conferences

Providence Catholic Preschool and Learning
Center has two scheduled conferences during
the preschool school year. There is a conference
in second quarter that helps us to get to know
the parents and see what their expectations are
for their child. Another conference is held fourth
guarter to wrap up the school year. This does
not limit the amount of time that you are able to
meet with your <chil dos
any questions, you may
teacher as well as the director and they can set
up a meeting time for you. Please do not wait to
address any concerns you may have. We feel it
is important to have open communication with all
our parents to ensure a quality experience at our
preschool/child care center.

Parent Participation

chil

déds health for ms,

Providence Family

Another benefit of being part of the PCPLC family
Is that you are also considered part of Providence
Catholic School family. Throughout the year you
will receive flyers to many different events and we
encourage you to attend. This is a good way for
you to meet other parents and for your children to

interact with each other outside the school setting.

teacher .
speak with

I f you
your

ever
chil

Parents are always welcome at PCPLC. Itis a good ex-
perience for the child as well as the parent to come and
join us for a class period if at all possible. Teachers al-

ways appreciate the

extra

help and itds nice

see that their parents are involved in their lives. Teachers
will also ask for volunteers for things like field trips and

parties. You will also need to take the course
nSafeguarding Al I of
kee Archdiocese.
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